
	Address: …………………… - Phone: ……………… - Email: ………………

PAYSLIP – MONTH ____ YEAR ____

Full name: [Jose Luis Mendoza]
Employee code: [A001]
Position: [Accounting staff]
Department: [Accounting – Finance]

1. SALARY ITEMS & CALCULATION
- Basic Salary: ____________ PHP
- Allowances: ______________ PHP
- Bonus (if any): ___________ PHP
- OT Salary: _______________ PHP
------------------------------
- GROSS INCOME = ____________ PHP

2. DEDUCTIONS
- SSS, PhilHealth: ________ PHP
- Income tax (if applicable): ________ PHP
- Other deductions (if any): ________ PHP
------------------------------
TOTAL DEDUCTIONS = ____________ PHP

3. NET SALARY
- [Gross Income] – [Total Deductions] = ____________ PHP

4. NOTES / REASONS FOR ADJUSTMENTS (IF ANY)
- Advance taken: _______ PHP
- Overtime: _______ hours, OT rate: _______
- Unpaid leave: _______ days
- Others: ____________________________________

Payroll Date: __/__/20__ (or Payroll period: 01–30/xx/20xx)

Employee confirmation:                      Company representative:
(Signature, full name)            (Signature, full name, stamp if required)




