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[bookmark: _qiyatvvx03xu]1. Individual sales data
· Order summary:
· Number of orders:……
· Total revenue:……
· Conversion rate:……
· Notes: (Key highlights, important actions, etc.)
2. Sales by day/Week/Month
	No.
	Time period
	Number of orders
	Revenue

	
	
	
	

	
	
	
	

	
	
	
	


3. Sales by product/Region

A. BY PRODUCT

	No.
	Product
	Quantity sold
	Revenue

	1
	
	
	

	2
	
	
	

	3
	
	
	



B. BY REGION

	No.
	Region
	Number of orders
	Revenue

	1
	
	
	

	2
	
	
	



4. TOP CUSTOMERS AND TOP PRODUCTS
A. TOP CUSTOMERS (TOP 5 OR 10 LARGEST CUSTOMERS)

	No.
	Customer name
	Revenue (PHP)
	Share (%)

	1
	
	
	

	2
	
	
	

	3
	
	
	



B. TOP PRODUCTS

	No.
	Product Name
	Quantity sold
	Revenue (PHP)

	
	
	
	

	
	
	
	

	
	
	
	



