
	EVENT PROGRAM SCRIPT
Event name:.................................................................                             Date:..................................
Venue:..........................................................................                             Host:.....................................

	No.
	Timeline
	CATEGORY/CONTENT
	NGƯỜI PHỤ TRÁCH

	1
	08:00 - 08:30
	Guest reception, Check-in guidance
	Receptionist

	2
	08:30 - 08:40
	Opening ceremony - Host welcomes and introduces the guests
	Host

	3
	08:40 - 08:50
	Company representative speech/ Declaration of purpose
	CEO

	4
	08:50 - 09:10
	Talkshow/New product introduction
	Department head

	5
	09:10 - 09:30
	Q&A session with participants
	Host

	6
	09:30 - 09:45
	Entertainment performance
	Singer

	7
	09:45 - 10:00
	Game show
	Host

	8
	10:00 - 10:15
	Closing/Thank you/Souvenir photo
	Host, CEO

	9
	10:15 - 10:30
	Closing ceremony/Thank you/Group photo
	Organizing committee






