
	XYZ COMPANY
ACCOUNTS PAYABLE RECONCILIATION STATEMENT
(SUPPLIER: ……………)

No.: ………/20…                Prepared on: ___/___/20___

1. INFORMATION
- Party A (Purchasing company): XYZ COMPANY
  Representative: ……………
  Address: ……………, TIN: ……………
- Party B (Supplier): ………………………….
  Representative: ……………
  Address: ……………, TIN: ……………

2. RECONCILIATION DETAILS
- Reconciliation period: From …/…/20… to …/…/20…
- Beginning balance: ……… PHP (Outstanding payables).
- Payables incurred during the period (purchases, expenses): ……… PHP.
- Payments made by the company: ……… PHP.
- Ending balance: ……… PHP (Remaining payable).

3. DETAILED LIST (ITEMIZED INVOICES IF NEEDED)
	No 
	Document/Invoice
	Date
	Description
	Amount
	Notes

	1
	INV-001/2025
	01/05/…
	Purchase of RM A 
	20,000 PHP 
	Unpaid

	2
	PR 05/05/...
	05/05/…
	Payment made
	-8,000 PHP
	Partial payment



4. CONCLUSION
- Both parties agree that the outstanding balance as of …/…/20… is: ……… PHP.
- Remaining payment deadline (if applicable): ………

5. CONFIRMATION
- Representative of Party A (XYZ Company): (Signature, full name, seal if required).
  Date: …/…/20…
- Representative of Party B (Supplier): (Signature, full name).
  Date: …/…/20…



